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Yearly Progress or Final Report


Text in italics is explanatory and should be deleted in completed documents.

	Project Number:
	As mentioned in the approval letter

	Project Name:
	

	Check one:
	Yearly Progress Report
	
	Final Report
	

	Project Period:
	(e.g., June 1, 2014 – October 31, 2017)

	Reporting period
	(e.g., June 1, 2014 – October 31, 2015)

	Report Submission date:
	

	1. Overview of Project

	Please provide a short background of the project in 4-5 sentences. Include sufficient detail for readers to get re-acquainted with the project without the reader having to refer to your original proposal. Include purpose, hypothesis, and brief methods.



	2. Activities and Progress

	Report on activities as outlined in your approved proposal for the period covered by this report. (1-2 paragraphs)


	3. Summary/Conclusion

	Only fill in this section if completing an end of project Final Report.  In this section provide a brief summary of your study results.



	4. Amendments

	List project amendment dates here. (no need to say what was done) Put N/A in none.


	5. Risks, Issues and Challenges 

	Report on any issues or problems that relate to human ethics. Put N/A if none.
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