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Form A: Application for a Research Ethics Review

Instructions
· Use the most current form taken directly from the website for each new application (since forms are occasionally updated)
· If you have already received pre-approval at another institution, please see “Pre-approved Application instructions” before continuing with this form.
· Submit your completed and signed form, along with all relevant attachments, to your supervisor, who will then send a fully signed application to reb@selkirk.ca
· Ensure your supervisor submits the fully signed form by the due date on the REB website
· Submit the completed form in Word format (not PDF) 
· Submissions are expected to be of academic quality and grammatically correct. In your application, ensure:
· all acronyms are defined,
· there are no web links directing the reader to further information—all information necessary for review should be included within the application for the reviewers, and
· there is no extraneous information that is not directly linked to the current application.
· Your application must include all attachments that are relevant to your study
· Informed Consent(s) 
· Survey questions
· Interview or focus group questions
· Cover letter to participants, if indicated by the study
· Posters, flyers for advertising for study participants
· Other documents relevant to the research.  Please do not include items that are not relevant to the research study.
· Your application must include a TCPS2 CORE certificate for all researchers interacting with participants or raw data. 
· Your application must include a copy of the results from the “Research Ethics Application Risk Screening Tool” for your project.



Principal Investigator (PI)
There can only be one principal investigator. For studies with co-investigators, please put their name in the table below.
· Name: ……….
· Title/Position: ……….
· School/Department: ……….
· Email: ……….
· Name and Email of Supervisor if PI is a Student: ……….

Others Involved in Conducting the Research 
E.g., co-investigators, research assistants
	Name
	Organization
	Title
	Email
	Role in the Research Project

	……….
	……….
	……….
	……….
	……….

	……….
	……….
	……….
	……….
	……….

	……….
	……….
	……….
	……….
	……….

	……….
	……….
	……….
	……….
	……….

	……….
	……….
	……….
	……….
	……….



Project Information
Study title: ……….

Type of review:
☐ Full REB Review (choose this if your Risk Screening Tool result was “Above Minimal Risk”)
☐ Delegated Review (choose this if your Risk Screening Tool result was “Minimal Risk”)	

Approval requested for: Start Date to End Date

Funding:	☐ Non-Funded 		☐ Internally Funded 		☐ Externally Funded
Funding Status: 	☐ Proposal in Preparation 	☐ Pending Agency Decision 	☐ Funded
Funding Agency (if applicable): ……….
Grant or Contract Number (if applicable): ……….
Amount (if applicable): ……….

Signatures
By signing this form, I agree that:
· The information provided in the completed application is accurate
· Research will not begin until I have received ethics approval from the REB Chair.
· I am familiar with and agree to abide by Policy 8705 Ethical Conduct of Research Involving Humans, as well as the Tri-Council Policy Statement2 (TCPS2), and the ethical standards of my profession or discipline. 
· I will submit an Amendment for any changes made to the approved research.
· I will adequately supervise all people involved with conducting this research.
· I will submit a Final Report within one month of finishing the research, as well as a Yearly Progress report for a multi-year study. 
· For supervisors or School Chairs: approval signifies that the proposed research is compatible with the School’s/College’s Operational Plan and can be undertaken without negatively impacting its operations. 

Principal Investigator: 
Typed Signature 	Or	 

Faculty Sponsor (for Student):
Typed Signature 	Or	 

School Chair or Supervisor: 
Typed Signature 	Or	 


A. Research Protocol
Please summarize your research by addressing each question below. If a question is not applicable, insert “N/A”. All questions must be answered. Please write in plain language that is not discipline-specific. 

1. Summarize your project background, including literature references.
……….

2. Is this:
☐ a) a standalone research project, or 
☐ b) a research project that is a component of a larger initiative with multiple components—some of which may not require REB review.
If “b”, briefly describe the purpose/objectives of the larger research project, including how this research activity supports those objectives. The remainder of this form should be completed for only the activity that requires REB review.
……….

3. What is the research question for this specific project? 
……….

4. What are the objectives of this specific research project? 
……….

5. Explain how the data obtained will answer the research question.
……….

6. How do you plan to disseminate research results? 
……….

B. Human Participants

7. What types of participants will you recruit, and from what sources will you recruit them?
Include all groups involved, e.g., Group 1: Managers, Group 2: Employees
……….

8. How and where will participants be recruited, and by whom?
……….

9. Describe any pre-existing relationships between researcher and participant, including where there are power dynamics that may influence the research or an individual’s decision to participate, and how these dynamics will be managed in the research. 
……….

10. Describe how participants will be involved and what they will do. With your application, include any cover letters, information statements, questionnaires, or other formal instruments to be used in the research (attach these as separate documents).
……….

11. Where will research procedures be carried out? 
……….

12. How many participants do you expect, and what is the approximate age range? 
……….

13. How many of the participants could be considered vulnerable, and why are they considered vulnerable?
……….

C. Informed Consent

14. Do you plan to use a consent form and/or consent statement? 
☐ Yes
☐ No
If “Yes”, attach, as a separate document with your application, the form and/or any explanation of the research to be given orally to the participants (see sample Form B.1 Informed Consent or B.2 Informed Consent for a Survey) and move to the next question. If “No”, explain the procedures to be used to ensure that participation is voluntary. 
……….

15. If your research will occur over more than one session (e.g., two interviews occurring six months apart), describe how you will ensure that participants’ consent is ongoing throughout the research. 
……….

16. Will participants receive an inducement (e.g., payment, services without charge, extra course credit)? 
☐ Yes
☐ No
If “Yes”, specify details and provide a rationale for offering the inducement.  
……….

17. Is any deception (withholding of complete information) required for the validity of this research? 
☐ Yes
☐ No
If “Yes”, explain why this is necessary and describe a debriefing plan and/or attach a debriefing statement. 
……….

D. Confidentiality and Anonymity

18. Will participation be anonymous? 
Anonymity in a research study means that the researcher does not know the identity of the participant.
☐ Yes
☐ No
If “Yes”, describe the methods used to maintain the anonymity of the participant. If “No”, explain why it is not possible to maintain anonymity. 
……….

19. What methods will be used to ensure the confidentiality of the data obtained? 
Confidentiality means a researcher does not reveal the identity of the participant to anyone else. Confidentiality for data is required unless participants give express written permission that their data may be identified. 
……….

20. Are you working with another agency? 
☐ Yes
☐ No
If “Yes”, indicate who and explain what processes will be in place to ensure confidentiality.
……….

21. Who specifically will have access to some or all of the data? What provisions are there for control over access to documents and data?
……….

22. How long will data be held and what is the rationale for keeping the data this long? How will the data be ultimately disposed of? 
……….

E. Risks and Benefits

23. Describe the nature and extent of any risk, side effects, substantial stress, discomfort, or invasion of privacy anticipated as a result of the research, even if the risk is expected to be minimal. 


24. If any of the activities will pose a health and safety risk, has this been cleared with Selkirk College’s Health and Safety Officer? 
☐ Yes
☐ No
☐ N/A

25. Will drugs be used (including over the counter drugs)? 
☐ Yes
☐ No
If “Yes”, provide the drug name, dosages, how it will be administered, and side effects:
……….

26. Will medical, academic or other records be used?
☐ Yes
☐ No
If “Yes”, explain how and why:
……….

27. Will audio-visual recordings or photographs be made?
☐ Yes
☐ No
If “Yes”, explain how and why:
……….

28. What steps are being taken to reduce the level of risk, including any follow-up planned as part of the risk mitigation procedures? 
……….

29. What plans are in place to handle adverse effects? 
……….

30. Describe the benefits to the participant and/or society of the proposed research. How do the benefits outweigh any risks that may be involved? 
……….

End of form
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