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Purpose of this Request Form

Given the increased emphasis on planning, accountability and evidence-based decision making in recent years, there has been a substantial growth in the number of research projects and surveys conducted at Selkirk College.  While the practice of hearing from our community and making informed decisions is welcomed, there is also a need for coordination to ensure:
· [bookmark: _GoBack]Appropriate timing of research or surveys;
· Research or survey methodology and design follow best practices;
· Data collection efforts are not duplicated;
· Collaboration and transparency are maximized;
· That all surveying at Selkirk is in compliance with British Columbia’s Freedom of Information and Protection of Privacy Act;
· That all surveying at Selkirk is in compliance with the Tri-Council Policy Statement; Ethical Conduct for Research Involving Humans;
· Participant fatigue is minimized; and
· Effective communication of research or survey results.

Project Information

1. Name of project.  If the requested research is part of an overall project, please provide the name of that project.

	




2. Name of individual and department requesting research.  

	




3. Name of other individuals or departments who’s cooperation/collaboration is needed for this project.

	





4. What is the purpose of the project?  More specifically, what issues or questions will be addressed through the research? Please be as specific as possible.

	





5. What specific data will be collected?  Is a survey needed?  If the survey instrument has been prepared, please provide a copy.  If a focus group is needed, please indicate what responsibilities you would like IR to fulfill.

	





6. If applicable, identify the target population and potential sample size.

	





7. Explain how the research outcomes will be used and who the outcomes will be shared with.

	





8. Identify the proposed planned timelines.

	





9. What, if any, existing research material on this subject has been identified?

	











10. Please indicate which areas of service you request:
	
· Defining the scope of the project (e.g. determining the appropriate questions to be answered) 
· Identifying and consulting with stakeholders 
· Review of current research on the topic 
· Existing Selkirk data pertaining to the research topic 
· Developing the methodology (e.g. type of survey project, sample, timeline) 
· Developing the instrument (e.g. questionnaire, focus group questions, interview questions) 
· Sample selection and administration of instrument 
· Data collection
· Data analysis 
· Report writing (format of end product – report, presentation, summary etc.) 
· Developing a communication strategy 
· Communication of results 
· Guidance on how to use results to inform planning and/or other activities at Selkirk College
· Best practices for survey projects 
· Other _______________________________________________________


11. Please add additional comments.
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