CONTRACT/SALARY HUMAN
CHANGE FORM RESOURCES

Selkirk College

PLEASE COMPLETE ALL FIELDS AND SUBMIT TO HUMAN RESOURCES (HR@SELKIRK.CA) =4
Resource ID: Employee Name: Employee Group: [ |SCFA [ |PPWC [ |BCGEU [ JEXEMPT
HR ONLY
School / Division / Department: Position Title:

EMPLOYEE STATUS CHANGES

CHANGE FROM
[ ] Probationary [ | Casual /On-Call [ ]ShortTerm [ ]Non-Regular [ ]Other, Please Explain:

CHANGE TO
[ ] Sessional [ | ShortTerm [ | Non-Regular [ ] Regular [ ] Other, Please Explain:

DATE EFFECTIVE
From (MM/DD/YY): To (MM/DD/YY) : (| Indefinite

CONTRACT / WORKLOAD CHANGES

REDUCE current contract by % or INCREASE current contract by %. NEW TOTAL: %

EXTEND current contract to (MM/DD/YY) or END current contract on (MM/DD/YY)

DATE EFFECTIVE
From (MM/DD/YY): To (MM/DD/YY) : D Indefinite

SALARY CHANGES

Change Step or Pay Grade from: to NEW RATE: [ ] PerHour [ | PerDay [ | Bi-Weekly [ ] Annually

One-time salary adjustment (Amount) :

DATE EFFECTIVE
From (MM/DD/YY): To (MM/DD/YY) : D Indefinite

COMMENTS

BUDGET INFORMATION

Work Order: % Work Order: %

Work Order: % Work Order: %

AUTHORIZATION

Immediate Supervisor / School Chair / Dept Head Date Signature
Dean / Director Date Signature
Vice President Date Signature

Human Resources Date Signature



	Resource ID HR ONLY: 
	Employee Name: 
	undefined: Off
	undefined_2: Off
	undefined_3: Off
	undefined_4: Off
	School  Division  Department: 
	Position Title: 
	Probationary: Off
	Casual  OnCall: Off
	ShortTerm: Off
	NonRegular: Off
	Other Please Explain: Off
	undefined_5: 
	Sessional: Off
	ShortTerm_2: Off
	NonRegular_2: Off
	Regular: Off
	Other Please Explain_2: Off
	undefined_6: 
	From MMDDYY: 
	To MMDDYY: 
	Indefinite: Off
	REDUCE current contract by: 
	or INCREASE current contract by: 
	NEW TOTAL: 
	or  END current contract on MMDDYY: 
	EXTEND current contract to MMDDYY: 
	From MMDDYY_2: 
	To MMDDYY_2: 
	Indefinite_2: Off
	Change Step or Pay Grade from: 
	to: 
	NEW RATE: 
	Per Hour: Off
	Per Day: Off
	BiWeekly: Off
	Annually: Off
	Onetime salary adjustment Amount: 
	From MMDDYY_3: 
	To MMDDYY_3: 
	Indefinite_3: Off
	COMMENTS: 
	undefined_9: 
	undefined_12: 
	undefined_15: 
	undefined_18: 
	Date: 
	Immediate Supervisor  School Chair  Dept Head: 
	Dean  Director: 
	Date_2: 
	Vice President: 
	Date_3: 
	Human Resources: 
	Date_4: 
	Text1: 
	Text2: 
	Text3: 
	Text4: 
	Text5: 
	Text6: 
	Text7: 
	Text8: 
	Text9: 
	Text10: 
	Text11: 
	Text12: 
	Text13: 
	Text14: 
	Text15: 
	Text16: 
	Text17: 
	Text18: 
	Text19: 
	Text20: 
	Text21: 
	Text22: 
	Text23: 
	Text24: 
	Text25: 
	Text26: 
	Text27: 
	Text28: 
	Text29: 
	Text30: 
	Text31: 
	Text32: 


