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Community Education & Workplace Training
TRAINING PROPOSAL


    Date:  December 8, 2017


[bookmark: _GoBack]This proposal has been put together for the exclusive use of:

Customer:
Organization:  TBD
Address:   TBD
Contact:  TBD, Title
Phone:  		Email:  
Selkirk College Contact
All questions or enquiries regarding this proposal should be directed to:
Contact:  TBD, Project Manager
Phone:  		Email:  
Proposal Details
Topic:	Occupational First Aid Training Level 1 (OFA 1)
Details:   
Dates: 	To be delivered between January 25, 2018 and May 31, 2018 – see Appendix A for proposed scheduling
Time: 		8.5 hours each course
Location: 	See Appendix A for proposed locations
Students:  	Maximum class size is 12
Total students:  161 in the Outdoor Education, Hospitality, and Forestry/Fire Training streams
Terms and Conditions:
1. Students are required to attend on time and for the entirety of the course. If neither of these conditions are met, then students will not be admitted to the class and will not complete the course.
2. Students must be 16 years or older to attend the course.
3. WorkSafe BC requires proof of identification to course participation. Accordingly, each student must bring their personal identification documentation to this course.
4. Student must achieve a 70% or higher on the written exam to achieve the certification, as well as be physically and mentally capable of safely and effectively performing the required duties as per WorkSafe BC.
         
Topic:  Occupational First Aid – Transportation Endorsement
Details:
Dates: 	To be delivered between January 25, 2018 and May 31, 2018 – see Appendix A for proposed scheduling
Time: 		8.5 hours each course
Location: 	See Appendix A for proposed locations
Students:  	Maximum class size is 12
Total students:  161 in the Outdoor Education, Hospitality, and Forestry/Fire Training streams
Terms and Conditions:
1. Students are required to attend on time and for the entirety of the course. If neither of these conditions are met, then students will not be admitted to the class and will not complete the course. 
2. Students must be 16 years or older to attend the course.
3. Students must hold a valid OFA 1 certification at the time of course registration.
4. WorkSafe BC requires proof of identification to course participation. Accordingly, each student must bring their personal identification documentation to this course.
5. Student must achieve a 70% or higher on the written exam to achieve the certification, as well as be physically and mentally capable of safely and effectively performing the required duties as per WorkSafe BC.

Topic:  Super Host
Details:
Dates: 	To be delivered between January 25, 2018 and May 31, 2018 – see Appendix A for proposed scheduling
Time: 		8 hours each course
Location: 	See Appendix A for proposed locations
Students:  	Maximum class size is 15
Total students:  72 in the Hospitality stream
Terms and Conditions:
1. Students are required to attend on time and for the entirety of the course. If neither of these conditions are met, then students will not be eligible to complete the course.

Topic:  Fall Protection
Details:
Dates: 		To be delivered during April 2018 – see Appendix A for proposed 				scheduling
Time: 		8.5 hours each course
Location: 	See Appendix A for proposed locations
Students:  	Maximum class size is 14
Total students: 	28 in the Construction Training stream
Terms and Conditions:
1. Students are required to attend on time and for the entirety of the course. If neither of these conditions are met, then students will not be eligible to complete the course.
2. Students must achieve a 70% to achieve the Fall Protection Certification.

Topic:  Forklift
Details:
Dates: 	To be delivered between May 1 and May 31, 2018 – see Appendix A for proposed scheduling
Time: 		9 hours each course (5 hours Part 1:  Classroom + 4 hours Part 2: Practical Exam)
Location: 	See Appendix A for proposed locations
Students:  	Maximum class size is 16 for Part 1 and 6 for Part 2
Total students:  75 in the Construction Training and Forestry/Fire Training streams
Terms and Conditions:
1. Students are required to attend on time and for the entirety of the course. If neither of these conditions are met, then students will not be eligible to complete the course.
2. Students are required to bring and wear their own steel-toed boots for the Part 2: Practical Exam portion of the course.
3. The Customer commits to providing the location for the practical exam, as well as forklifts and pallets for each Part 2: Practical Exam location.
4. Students must achieve 70% or better on a written exam in the Classroom portion of this course to move into the Part 2: Practical Exam.
5. Regardless of how many students are successful in the Classroom portion, the cost for this course will be the same.
6. Students must achieve 80% or better on a practical to achieve the Forklift Certification.
7. Please note that this course is a certification course and not a course designed to teach students how to drive a forklift, accordingly it is recommended that students have an “L” driver’s license or prior experience driving in order to be successful.
8. The Part 2: Practical Exam offering is subject to weather restrictions at time of delivery.

Topic:  Serving It Right
Details:
Dates: 		To be delivered between January 25 and May 31, 2018 – see Appendix A 			for proposed scheduling
Time: 		3 hours each course 
Location: 	See attached appendix E for proposed locations.
Students:  	Maximum class size is 14.
Total students:  	72 in the Hospitality stream.
Terms and Conditions:
1. Students are required to attend on time and for the entirety of the course. If neither of these conditions are met, then students will not be eligible to complete the course.
2. Students will be given course materials in advance for preparation of the course and will need to bring these materials to class.
3. Students must achieve 80% or better on an online final exam in order to receive a certificate.







General Terms and Conditions
1. As applicable, the Customer agrees to ensure students have completed all appropriate course prerequisites.
2. For all course offerings, Selkirk agrees to provide learning assessments and issue both Selkirk and Selkirk’s training partner (where applicable) certificates of completion to Murray McConnachie, for him to disseminate to all successful students.
3. This proposal is considered valid until May 31, 2018.
4. Selkirk commits to have on file recent Criminal Record Checks for all instructors who will be interacting with SD #20 students.
5. Unless otherwise specified in this proposal, delivery/start dates for face-to-face training must be agreed upon between the Customer and Selkirk at least thirty (30) days prior to commencement of services.
6. Unless otherwise specified in this proposal, Selkirk College agrees to provide or broker a suitable training location for each course including any required equipment.
7. For face-to-face courses, the Customer agrees to confirm student names and numbers for each course at least twenty one (21) days before scheduled delivery.
8. The Customer agrees to provide student support services such as counselling for all students. Student support services will not be provided by Selkirk College. If there are any behavioural issues that arise with a student, the applicable instructor will communicate this to both the Selkirk College Project Manager, and Customer contact, and the Customer contact will make arrangements to provide support to the student using Customer resources.
9. Students are responsible for their own food and drink during course offerings.
10. All students will be expected to follow and adhere to Selkirk College’s Student Code of Conduct Policy 3400 (http://policies.selkirk.ca/policy/3400/ ). Selkirk College reserves the right to update this policy at its discretion, as needed.
11. Selkirk College commits to providing a written breakdown of particular course expectations to the Customer so that the Customer’s staff can discuss and plan with students.
12. The proposed scheduling of courses is subject to change and Selkirk College will be in regular contact with the Customer contact to discuss any potential changes to optimize benefit for the Customer.
13. Each student involved in this training proposal will sign a Selkirk College Release of Information prior to commencement of training, which will then be forwarded to Selkirk’s contact.
14. The Customer contact commits to placing/scheduling students in to the available course offerings as communicated between the Customer contact and the Selkirk College contact.








Financial Terms and Conditions
1. The Customer agrees to pay for courses as per planned seats outlined above for each course, regardless if students do not attend.
2. The Customer agrees to pay 35% of total fee 30 days before first delivery of courses, additional 35% on or before March 31, 2018, with remaining 35% on or before May 31, 2018.
Total cost of training proposal as outline above					$105,000
Proposal Acceptance
To accept this proposal, have an authorized representative sign below and email all pages to xxx@selkirk.ca 

By signing below, I agree to the terms and conditions as outlined in this proposal and authorize Selkirk College to proceed with the work as identified.

____________________________			_____________________
Authorized Representative				Date
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